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Office of the Registrar

Code of Conduct Manual is prepared to secure observance of the

professional ethics and adherence to the established code of conduct

of the University in all its a-ffairs in general. The manual enshrines the

protection of rights of the members of the University based on the strict

compliance to the code olconduct as required in the expected manners

at all times. Any violation of the declared Code of Conduct in what so

ever manner will amount to professional misconduct giving ways for

subsequent enquiry into the matter and shall be punished after the

due enquiry as deemed fit as per the set standard. This Manual vest

number of duties and obligations upon the students, employees and

employers to assure its internal quality ald Success. All stakeholders

are equally vested with absolute right to get informed on every policies,

rules and regulations of the University directly or indirectly affecting

them.. The code of conduct may differ from discipline to discipline or

circumstances to circumstances but it is very much essential to be

binding. to it in whatsoever manner as required to build cordial, safe,

healthy_ atmosphere with academic integrity. Let us pledge to live the

code of conduct . and contribute to the smooth functioning of the

Srinivas University.
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IIANIJ UOOK ON CODE OF CONDUCT AND PROFESSIONAL ETIIICS
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(1I INTRODUCTION

The practice of professional ethics and code of conduct in Srinivas Universit5r
shall articulate in building positive values among its stakeholders. This manual
sets guidelines for the smooth functioning of the University by listing out all
thc cxpccted bellaviour from its students, employees, staffs and administrators.
'lhe lvritten Code of Ethics and Conduct is considered to be the bench mark for
measuring the performance of the University. This manual provides standard
codc of contluct for students, employees, staff and administrators of Srinivas
Liniversity. All must understand that it is obligatory for them to be binding to
both code of ethics and code of conduct and the rights and responsibilities
flowin( from it. lt is very much essential for all those who dea] with the
University to be aware with their rights simultaneously their obligations in

. return too. All Students are requested to be well conversant with this Code of
Conduct which can be reviewed on the olficial website of the Universit5l.

(2) PREAMBLE

t'trc Code of Conduct ot Srinivas Universigr is establishecl to foster its mission
of achieving holistic development of students in safe and secured learoing
environment. It ensures protection of people, .proprirty., goodwill and processes
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HAND I]OOK ON CODE OF CONDUCT AND PROFESSIONAL ETHICS

supporting the University in its operations. The University is vested with the

di:ty to cnhancc its customer experience with ample opPortunities to learn,

teach antl research without any disruption. ln its pursuit of excellence, it is
vcry much esscntial for the University to keep few regulations Lo maintain

discipline ancl ordcr in its operation. All stakeholders are equally rcsponsible

to rnaintain integrity, honesty and standard in their deeds by equally respecting

thc rights of othcrs. AII stakeholders arc required to refrain from any conduct
q,hich rnay cither intcrfere with the Urriversity functions or cause any forms of
danger to the health, rvelfare or safety of others either inside or outside the

prernises of the University. No one shall discriminate on the basis of race, color,

creed, age, retigion, gender, nationality, ethnicity, marital status, sex, physical

disal.rility or any othcr lcgally protected status. No one shall conduct themselves

in ariy manner which is prgjudicial to the Constitution of In{ia.

(3) JURTSDTCTTON

Thc Handbook on Code of Conduct and Professional.Ethics applies to students
who study any course offered by the University at all levels and employees and
aciministiators ernployed by the Universi.ty until their term of employment. Here

in above term 'student' refers to persons who are enrolled for any particular
course offered by the University, 'employees' refers to all the employed teaching,

non-teaching and supporting staffs of the University and 'administrators' refers
' 

to all deans and officers of the University respectively. This Code of Conduct
shall be in force in alt the established campuses of the University and applies
to both on campus ind off campus behavior during internships, field r*'ork,

student exchange programs, faculty exchange programmes, research and
authorized acti\.ities etc. Any activity which causes any destruction to the
proper$r of the.University, causing any harm to the health or safety of any,
actirttl' upon which any.summon, police rePort. or areqt is initiated will
constitutc a brcach ot the Code. All persons while at the University shall be

subjectcd to the laws of the land and any violations of such law automatically
constitute the violation of tl.e Code. In such cases, the University will proceed
rvitl: disciplinary action as specihed under the Code and impose sanctions as

deenred 4ecessary.
(41 STUDDNT CODE OF COI{DUCT

(i) Stucients are expected to maintain the discipline and behave in the dignifred
manner both inside and outside the University campus in accordance to the

' esteem shndard of the University.
(ii) AII students shall wear respective Uniform issued to them irn all working
da1' unlcss it is excrrrptcd through proper notice for whatsoever reason.

{rii).All students shall wear their respective identity cards all times inside the
campus and eVen during Off Campu Identity card is a public
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IIAND TjOOK ON CODD OF CONDUCT AND PROFESSIONAL ETHICS

document can bc presented for inspection wherevcr asked lor. Any denial for
production of IDs rvill invites disciplinary action.
(i9 Studcnts are obligated to regularly visit the University website, Academic
Softrvare,to follow the notice board to u.pdate themselves on the affairs of tl.re
Institut('.
(r,) No student is allorved to use mobile phone during academic activities and
an1, violation of this shall invite a penal action.
(vi) Political acrivit-v in any form is not permitted in the University campus. Any
unauthorized meetings, propaganda, processions or fund collections are
torbidden within the eampus and off-campus areas.
(vii). Students can only park their vehicles in the ,student parking lot,
desigr.rated separatcly for two and four wheelers inside the campus. Any
violation in tl.ris.will yield to financial penalty as prescribed.
(r'iii) Students shall maintain silence inside the academic buildings and
mairrtain tl)c d(.corum of the University and any devianr 'behavior si:ch as
hooting, u,histling, loitering etc. will be treared as indiscipline.
(ix) AU students are vested with the duty to maintain Campuses neat and clean.
For the disposal of waste, students shall follow the Waste Disposal Guidelines,
issued b1'the Mangalore city corporation. While disposing the waste, students
shall segregatc thc $,aste as dry waste, wet waste and bio medical waste. They
shall usc'Green Bin'to dispose wet/domestic wastes, ,Blue bin, to dispose dry
rv:rste and 'Red Bins' to dispose the bio medical wastes respectively kept at the
waste disposal points in ttre campuscs. Any disposal of '.l,aste at any where
other Lhan ttrq waste disposal points shali invite a hnancial penaity.
(x) Attendance is provided for the physical presence of the students in the
respective classes except permitted by the department for any extra-curricular
or io-curricular.engagement purposes. All students are expected to be present
inside the classes lvell in tme as pcr the scheduled time table. Any late arrivai
needs to be reported in advance to the concerned class teacher, otherurise late
coming will result in the loss of attendance for the corresponding hour.
(xi) The students shall assume responsibilit5r in fulfilling attendance
rcquircmcnts of thc University. The disciplinary action for not fulfrlling
attendance requirements shall be in accordance \rtth the guidelines issued by
the University.
(xii) No student shall enter or leave the class room without taking the
permission from the concerned faculty who is engaging the class. Any such
violation invites the disciplinary action.
(xiii) All leave applica[ons (Regular & Medical) shall be submitted in time for
sancLion to the Dean of the Institute through the Subject Faculty. A11

applicatior.r fol medical leave shall be accompanied with valid medical
certiflcates
rest 257o
pcrsonal-

Out of 10O'% attendance 75 ok of class attendance is mandatory,
is resen ed for other reasorrs medical, academic and
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HANI) IIOOK ON CODE OI' CO:\-DUC'I AND PROFT SSIONAL E'I'HICS

{xi\,) Studcnts arc cncouraged to make use of the library, computer labs and to
involvc ir-r any activities or- program au thorized by the Institute beyond the class
hours
(xv) Consumpti<.rr.r o[ intr-rxicants / psychotropic/ tobacco substances in any
form or s:noking or chewing, Panmasala, spitting inside the campus is strictly
prohibited. Any violation shall yield to disciplinary proceedings.
(x'vi) It is strongly advised to refrain from engaging in any activity which shall
deface and destroy the academic ambiance of the University including
scribbling on dcsks, writing or pasting any obscene posters on the walls,
stcl>ping on the wall, door or fumiture, sticking chewing gums below the desk
e1c-

(xvii) Students shall handle the furniture, equipment, fixtures and appliances
of the University with care. Any careless handling or misuse leading to any
personal injury or damage to the property of the University shall invite penalty
to rhe cost of rellacement/repair along with fine.
(x1,iii) Students are prohibited from entering the areas ofelectrical installations,
power transformers, power driven machines, water recycling plants, generators
ctc unless it is pcrmitted for the purpose of study by tlte concerned in charges
under due superwision.
(xix) Students are not permitted to organize any Unauthorized celebrations,
functiond iurd decoralions of any magnitude o! cannot raise any fund from the
public on such events in the name of the.University. This shall be considered
vera seri<.rus offence and shall invite a disciplinary action.
(x)() Students a-re not permitted to distribute or display (both physically and
electronicallyl material such as notices, banners, posters, broacher in the
campus withdut the permission of the competent authority.
(xxi) Studcnts are cipccted not to interact on behe[f of thc University with
media representativcs or invite media persons on to the c€rmpus without the
pennission of the University authorities.
{xrii) Studenls 3:-e expectcd to us€ the social media cautiously, sensibly and
respbnsibl-v. They are prohibited from posting any derogatory comments on the
affairs o[ the University or against any member of the University.
(xxiii) Harassing juniors or causing ill treatment to other fellow students or any

forms of action leading to ragging is objectionable and liable to be treated as a

criminal offence under the law as per the directives of Hon'ble Supreme Court

of Inclia.

(xxiv) Misbehavior torvards girl students, usage of threat or violence aga.inst

members of the staff or fellow students will be considered as very serious cases

of misconduct.

In cases of anv instance of noncompliance tingrul
behavior u4rich deviates from the vision Un

es or any observed
iversity, employees,
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}.IAND ROOK ON CODD OIT CONDUCT AND PROFDSSIONAL I]'I'HICS

staffs and administrators are empowered to initiate disciptinary procedure by
report ing thc lncidc,rce to ih" 

"orr.u..r.d 
authorities.

(4f coDE oF CoNDUCT FOR USrNG UNTVERSTTY RESOURCES
Thc University Resourccs from the perspective of the students will include the
enr.ire Campus and the facilities provided therein such as class rooms including
its luitures and fittings, Audio/Video Systems, Laboratories, Library,
lrrfonnAtion Technologr (lT) Resources, computers, wellness Centre,
canteens/cafeteria, hostels/residenccs, video cameras, conference halls,

' 
. auditorium, lifts, health clinics, buses etc. Students while using any of the

University Resources must demonstrate a scnse of ownership and shall
diligently observe the.usage guideliries prescribed in respect of each of the said
rcsources. The student shall neither misuse nor cause any deliberate damage
to eny of the University resources. Some of the illustrative Code of Conduct
specified in this regard shall include:
(i) . Students shall not deface any part of the Campus (including the walls,

rvindorvs, doors, floors or other spaces within or outside the buildings,
Iifts, glm etc.) lr.ith any writings, pastings, drauings, and colouring or by
any other means whatsoever.

(ii) Students are responsible to switch off the ACs, fans, lights and other
. classroom amenities while not in use.

(iii) Tha library users shall follow the library rules and regulations- User shall
rnaintain discipline by following queue and strict silence. The library
reading area sl.rould be used only for reading and reference purpose only.
Any book or reading material taken for reference must be replaced after

' use at the same place from where it was taken and issued books shall be
returned in time without cauging any damage.

(i") Students while using t].e IT Resources of the University must follow the

. 'lT Code of Conduct for End Users'issued by the OIfice Computer Lab
and lnfoniration Technolory.

(v) .Students residing in the Universiry Hostels should strictly follow the
specihed timings for etrtry/exit and shall not entertain any.fellow students or
outsiders in their Room q'ithout express consent of the Warden.

(6} CODE OF CONDUCT FOR TEACHIITG FRATERNITY

.Tl.re following Code of Conduct applies to all teaching community members of
Sr inivas Univcrsity

(i) Shall abide by the policies of the University to serve diverse student
commurrity.

(ii) Shall exercise exemplary competence,_lge[nwork, punctuality, dedication
and due diligence at all walks of nryffin{ li.f-9
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HAND t]OOK ON CODE OIT CONDUC"T AND PROFESSIONAL ET}IICS

{iiil SIrall prcparc teaching plan with suffrcient number of classes pe r semester
as per thc Uriir.ersity norms. Each session shall be taught in an effective
manner b5, using ICT Technologies in interactivc ways bj using innovative
pedagogies such as case studies, buzz group discussions, quiz, surprise test,
entry test and summarization etc.

liv) Shall cnsure to mcet the course objectives and outcome to facilitate
corrrpctqnc-r, building of tlle students with respect to every course of study
without any compromise.

(v) Syllabus shall be completed according to tle academic calendar provided
from the Office of the Registrar for each academic year.

{vi) Shall carlyout Continuous Assessment of students. for Internal
Assessment purposes by incorpordting appropriate evaluation parameters as
rcquired [<rr the field of study.

(viil Shall maintain the course frle with all necessarSr documents and kept
ready for any asscssment purposes,

(viii) Shall carry Counselling and Mentoring to tlte allotted students to support
students for improving their academic performance.

{ix) Shall not shorv case any type of partiality or hold any grudges against any
studcnt or collcagues in what so ever maJlner.

(x) Shall be impartial rvhile discharging.duties without any kind of preferential
treatqrent to any student and facilitating all students to empower in every
possible u,ays.

(xi) Shall report immediately on prudence any kind of misconduct conlmitted
by the students to the concerned authorities so as to reduce its magnitude of
harm.

(xii) Shall attcnd qucrics as a true representative of the institution and clarify
doubts a:rd heip to understand University policies.

(xiii) Shall prcscnt themsclves in respectable attire, with grooming and
pcrsonal hvgiene at all times. : r

(xix) Shall abide by the service rules of Srinivas University

(7I CODE OF CONDUCT FOR NON TEACIIING AND SUPPORTING STAFF

The follou"ing Code of Conduct applies to all Non-Teaching fraternigr and
support'ing Staff crnployed by the Srinivas University.

(i) Shall at all times, be devoted to duty with in discipline , impartiality,
belongingness and accountability.

f
?"\;a;(.o' '
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{iiJ Su.pervisr:rs shall rake all possible steps to ensure integrity and devotion
to duty from all employees under his control.

(iii) Unless ottrct.\vise stated in the terms of appointment, every employee may
be catled upon to perform such duties by the competent authority beyond
schcduled working hours or even on holidays on need-

liv) Shall be requircd to be present at the place of duty throughout tl.e
scheduled working hours failing which may cause loss of pay-

(vl Shali endorse the culture of excellence, transparency, inclusivity, just, fair
and arcountability in the day to day decisions, actions and operations-

(81 GENERAL PROFESSIOT{AL ETHICS

The below code of conduct shall apply to all employees including teaching,
non-teaching, staffs, supporting saffs and administrators. Any violation of
the belorv mentioned conduct will amounts to professional misconduct

(i) Shall rrot furnish false information about name, age, family details,
qualilication, previous service and experience at thc time of employment or
dur,ing the course of employment.

(ii) Shall abide by the r-ules and regulations issued by the University from time
to tirnc and discharge duties with professionalism and honesty.

(iii) Shall abide by tl.re Service Rules of Srinivas University rvhile discharging
duties in the official capacity throughout the employment.

(iv) Shall maintain absolute dignity, integrity and devotion to duty and loyalty
to Srinivas University and shall not do anlrthing which would tarnish the
imagc and reputation or adversely affect the interest of the University.

(v) Shatl carD/ our all the duties and responsibilities assigned to the respective
posilion including the assigned duties from time to time.

(vi) Shall not misuse one's position and inlluence directly or indirectly to
further his pcrsonal interests.

(vii) Shall not.misuse the amenities provided by the Srinivas University to
disbharge his official duties.

{r'iii) Shall not accept any gifts, presents, gratis, paJrments or ot}rer favours
fronr students, suppliers, contractors, dealers of Srinivas University.

.(ix) Shall not under any circumstance divulge or make public any information
gaint:d py him in the course of his duties as an employee of Srinivas University
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IIA:iD I]OOK ON C()I)E OF CONDUCT AND PROFESSIONAL ETHICS

(x) Sh.ill maintain Jl information obtained in the course of employment u,ittl
colllldentiality and all are precluded from revealing such information, directly
or indirectl-v to anyonc $,ithout expre ss written authority of the Management.
Any breach in.Lhis regard shall lead to disciplinary action.

(xil Shall not enBage directly or indirectly iri any rade, business or
ernploymc t [br consideration or not without obtaining prior consent from t]re
Managemerrt".

{xii) Shall not engage in any activities creating any.kind of conflict of interest
bet$ee4 an employee and the University by dealing with suppliers, customers
or other entities connected with the Uiaiversity or rendering ajry preferential
treatment or entering into any contract.either written or oral with such
entiries etc.

(xiii) Shall not indLllge in any type of communal, unionism or terrorist
activitics duiing thc cmployment. .

(xiv) Shall not discriminate against person on the grounds of caste, creed,
lahguage, religion or indulge in any malpractices.

(xv) Shall assist fellow employees to discharge their duties by making
adjtrstments at tie best interest of the University -, 

,

(xvi) Shall use the resources, facilities, equipment's and vehicles responsibly.

(xvii) Shall practice scholarly conduct and academic integrity by completing
work on time, documenting research and citing the work of others.

(xviii) Shatl communicate opinions in a fair and constructive oanner by
respecting the rights and dignity of others and shall also present any
differences of opinion respectfull.y.

(xix) Shall adhere to the institutional g:ants, contractual and legal obligations
by cornplying to thc Laws and regulations governing thq receipt and
disbursenrent oI Sponsored F\nds.

(x5) Shall protect thc confidentiality of information acquired in the course of
ernploymcrrt aird uscd only for official purposes.

(xxi) Shall promote sustainability by reducing the impact on environment in
all thc actions. ;

(xxi.il Shall honor all the non disclosure Agreements by binding to its rules
and regulalions pertaining to the usage of Copyrighted materials, patented
ideas, licer.rses and proprietary information.

(xxiii) Shall attend all the meeting of any;pornrnittee to which anyone is
appointmerlt as the member Uy ttre Univy'{I9t-6fld,iri 

"o"" 
of any absence ro
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HANI) IJOOK ON CODE OF CONDUCT AND PROFESSIONAL ETHICS

sLlch mectifigs due to un avoidable reasons shall be commtinicated to the
con<:erncd allthority in advance and arrange a subsl"itute on their behalf.

(xxir,) Shall not bc under the influence of intoxication of drinks, drugs or any
ftrrbir.ldcn substances at dul.y both in the campus and off t].e campus.

(gl ETHrCS Oiv ACADEMIC TNTEGRITY

Utmost emphasis shall be provided to the academic integrity of any rvritings,
assiJlnments, field work reports, practical diaries, academic patents and
rese:rrch rvorks ploduced by the members of Srinivas University. Some of
.the illustrative ethics specified in this regard shall,include:

{i) UnivLrsity prohibits any forms of violence and discrimination in all its
affairs considerir.rg it as non-tolerable alrair. Students and staff of Srinivas
Uni'ersity shall not hurt others, physically or verbally within and outside the
campus bascd on their religion, caste, race, colour, socio-economic status,
larrguage, community, region, nationality, ethnicity, age, gender, sexual
orientation, tradition, culture, maritai status, mental/physical disability,
medical condition eic.

1ii1 atl membeis of the University shall assume responsibility to maintain a
health_v and harmonious environment and collectively \,&,ork to up held the
Cornmunal Hirmony within alt its campuses. Any activities furthering to
disrupt such cordial co-existence and peace are strictly prohibited.

(iii) 'll-rc rnernbers of the University a-re expected to use the social media
cautiously, sensibly and responsibly. They are prohibited from posting any
.derogatory commcnts on the allairs of the University or against any member
of the Univcrsiry. Any indulgence into any activity causing any form of
mnrification over rhe reputation ofthe university shall amount to professional
misconduct.

(ivl Ali academic productions must be one,s own original work and should
neithcr be copied nor translated from any other source and presented as
origirral u,ork.

(vJ All documents submitted in partial fulfillment of the requirement for a
degree or writi,g submitted for publication shall be checked for similarity with
plagizrism solirvare authorjzed by the University. Any reference made to thtd
1:art_r, publicatiorrs in thc work produced must be duly acknowledged. All
publications of Srinivas Universiry shall adhere to the plagiarism policy of the
University and any breach of plagiarism shall rcsult in the rejection of the
work produccd apart from other punitive actions_

(vi) Students
Univcrqity rvi

/

arrd faculties shall a Drde__b.( the exarnination
tiro r.r t rndulging in.-agtl!{ife matpractices
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Hr\ND BOOK C)N CoDU Ol.'CONDUCT AND PROFESSIONAL ETlllCS

conduclir.rg cxamination, evaluation process and publishing results. Any
fornis of malpracticcs of what so ever nature shall result in an enquiry and
disciplir.rary action.as per the 'Regulations on Malpractices' made by the
University .lttra.cting stringcnt pcnalty as per the UGC Rcgulatior, s.

{vii) tsoth studcnts and staff Students shall not engage in activities that are

banncd by thc government at the interest of t]1e general public.

(1OI ANTI BAGGING

Srilivas University carnpus must be kept ragging free. Any incident of ragging
rvill be deatt very seriously. On report of any issues concerning to ragging, the
Universilv shall take action in accordance witJ. the guidelines issued by the
University (irarlts Commission (UGC) and Government respectively.
University has constituted an Anti-Ragging Committee and empowered it to
enqniie, investigate and award punishments to the offenders. The particulars
on rhc Anti-Ragging committee is published in the olficial website of the
Universitv and any aggrieved person can directly firle a complaint to the
Chairman o[ the Committee by sending an Email.

( 1 1} ANTI SEXUAL.HARASSMENT

Siinivas Unive.rsity pro-actively strives for Gender Justice in its campuses.
Universit-v is committed to create healthy and conducive environment which
is free frorn violence, harassment, intimidation or exploitation in all its
campuses. A[ry such violations shall be dea]t under the UGC (Promotion of
Equity in Higher Educational Institutions) Regulations, 2012. Srinivas
Universit-v will respect the confidentiality and privacy of individuals reporting
or accused of sexual harassment to the extent reasonably possible.

Srinivas University keeps zero tolerance on Sexual Harassment by framing
Anti Sexual Harassment policy to prevent sexual harassment of any form in
its jurisdiction. 1'he University follows a redressal mechanism to facilitate the
aggrieved person to file a complaint and get it redressed as per the UGC
"Prcvention. Prohibition and Redressal of Sexual Harassment of Women
Ernplol-ees and Sl.udents in Lligher Educational Institutions" guidelines,
2015. Srinivas University has constituted an Internal Complaints Committee
(lCCl for conducting enquiry, redress grievance and award punishments- The
cdmmittee shall respond promptJy and also will facilitate for any legal action.
(Refer the University website for Srinivas University Anti Sexual Harassment
Policy and Redressal Procedure)
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. IIANI) IX)OK ON CODti OF CONDUCTAND PROFESSIONAL ETHICS

I 12) PROFESSIONAI MISCONDUCT AIiID DISCIPLINARY PROCEDURE

Any breach or violation of any of the mentioned Code of Conduct will make a
wa-y lor Dlsciplinary Action. All the misconducts will be dealt as below.

a) All complaints ou misconduct shall be redressed by the respective Institutes
b-t, conduct.ing formal disciplinary proceedings.

b) All complaints in the first instance shall be addressed to the Internal
Disciplinary Committee (lDC) at institute level consisting of tlte Dean as the
chairman, a Prol-cssor nominated by the dean from outside the institutc and

.a faculty abovc thc grade of Assistant Professor norninated by the Dean who
shall hSve proper knor,r,ledge on grievance redressal. The IGRC shall initiate
drsciplinar-r actions for misconduct or breach of discipline by the members of
thc Uhrversity vr.ithin or outside the precincts of the University jurisdiction in
thr: forms of fine, suspension, debarring, dismissal etc.
c) Arry instances of grievances, sexual harassment, ragging shall be redressed

throLlg,h the respective procedure established by the University.
dJ The University can frame an Ad Hoc committee on special needs to take

any disciplinary action over any concurrent and intensified misconduct on
special considerations.

c) Ar)y penalty or punishment be duly awarded against any misconduct or
breach of discipline only after providing a show cause notice to the person
concerned and after the completion of enquiry into the riatter. .
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